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Ha Not, ngay-^o thang 5 nam 2018
V/v dang ky danh sach va npp h6

so dir thi thang hang vien chic
h^nh chlnh t^ chuydn vien len
chuyen viSn chinh nam 2018

Kinh gui: Cac don vi thupc Bo.

Can cii Thong ta s6 05/2017/TT-BNV ngay 15/8/2017 cua Bo Noi vu siia
ddi, b6 sung mot s6 dieu cua Thong hi so 11/2014/TT-BNV ngay 09/10/2014 va
Thong tu so 13/2010/TT-BNV ngay 30/12/2010 cua Bo tnrcmg Bo Noi vu vS
tieu chuan nghiep vu chuyen mon, bo nhiem ngach va xep luong doi vdi cac
ngach cong chiic chuyen nganh hanh chinh vk viec t6 chiic thi nng ngach cong
chuc; Quyet dinh s6 28/QB-BNV ngay 08/01/2018 cua Bo Noi vu ban'hanh ke
hoach to chiic thi nang ngach cong chiic trong cac cor quan nha nuoc va don vi
su nghiep cong lap ciia nha nuoc; Cong van s6 1320/BNV-CCVC ngay
30/3/2018 cua Bp Noi vu vS viec to chiic thi thang hang vien chuc hanh chinh;
Bo Tai chinh de nghi cac don vi dang k^ nhu ciu va lap danh sach vien chuc
hanh chinh dft dieu kien du thi thang hpng vien chuc hanh chinh tir chuyen vien
len chuyen vien chinh nam 2018, cu th^ nhu sau:

L Boi tuprng, dicu kien va tieu chuan dur thi

1.Boi titans die thi:

Vien chuc lam viec or bp phan hanh chinh, tong hop, to chiic can bp, quan
tri, vanphong, ke hoach, tai chinh va cac bp phan khong tr^c tiSp thuc hien
chuyen mon nghiep vu theo chuc danh nghe nghipp vien chuc chuyen nganh
trong don vi su nghiep cong l^p.

2.Dieu kien du thi:

Boi tuqng du thi thing hang vien chuc hanh chinh ttr chuyen vien len
chuyen vien chinh neu tren phai dip ung du cac dieu kien sau diy:

-Bang giu ngach chuyen vien, co kha nang dam nhin hoac dang lam 6 vi
tri cong tac phu hop vdi chuc trach, nhiem vu ciia ngach chuy^n vien chinh quy

dinh tai Thong tu s6 11/2014/TT-BNV ngay 09/10/2014 cua Bp trudng Bp Npi
vu quy dinh chiic danh, ma sd va tieu chuan nghiep vu chuyen mon cac ngach
cong chuc chuyennganh hanh chinh.

-Bupc co quan su dung vien chuc danh gia hoan thanh tot nhiem vu
Uong thdi gian 03 nam gin nhat (2015, 2016 va 2017); cd phim chit chinh tri,
phim chit dao due tot; khong trong thai gian bi thi hanh ky lu^t hoac trong thdi
gian bi ca quan co thim quyen xem xet, xu ly ky lupt.
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-Vien chiic co thfri gian xep luong chuyen vien hoac tuong duang tir du 9

nam trd len (khong ki thai gian tap su, thit viec), trong do: co it nhat 01 nam (du
12 thang) gin nhat xSp luong chuyen vien tinh den ngay 30/8/2018 (thai han
cuoi ciing nop ho sa dang ky du thi).

Limy vi thai gian tuang duang: Doi vdi truong hop truoc khi tuyen dyng
cong chuc da co thai gian cong tie dong bao hiem xa hpi bat bupc 6 trinh do Dai
hoc va dupe co quan co tham quyen tuyen dung tinh de lam can cii xip ngach,

bic luong a ngach chuySn vien theo quy dinh tai khoan 2, Biiu 19 Nghi dinh so
24/2010/ND-CP tH thai gian cong tic co dong bao Hem xa hoi bit bupc do
dupe tinh la tuong duang ngach chuyen vien.

3.TieuchuanduthU
Vien chiic thupc doi tupng va du diSu kien du tH phai d^t cic tieu chuin

du tH sau:
-Co bang tot ngM6p Dai hoc trd len voi chuySn nganh dao tao phu hop

vdd nganh, lihh vyc cong tic;
-Co chihng cH b6i duang nghiep vu QLNN ngach chuyen vien chinh

hoac co bang tot ngHep Cao cip ly luin chinh tri - hanh chinh, thac sy quan ly
hanh chinh cong, tien sy quan ly hanh chinh cong;

-C6 chiing cH ngoai ngu voi trinh d^ tuong duang bic 3 khung nang luc
ngoai ngii Viet Nam theo quy dinh t^i TTiong tu so 01/2014/TT-BGDDT ngay
24/01/2014 cua Bp trudng Bp Giio due va Dao tao ban hanh khung nang luc
ngoai ngir 6 bac ding cho Viet Nam hoac co chiing cH dao tao tieng dan tpc
thiSu s6 do co so dao tao co thlm quySn cap doi voi vien chiic dang lam viec o

vhng dan tpc tH6u so;
-Co chiing cH tin hoc vdd trinh dp dat chuin ky nang su dung cohg nghe

thong tin co ban theo quy djnh tad TTiOng tu s6 03/2014/TT-BTTTT ngay
11/3/2014 ciia Bp truong Bp Thong tin va TruySn thong quy dinh chuin ky nang
su dung c6ng nghe thong tin hoac chung chi tin hoc ling dung tuong duong;

-Dupe giao chu tri ngHen cihi, xay dung hoac la thanh vien ban ngHen-
cuu, ban soan thao xay dung it nhat 01 van bin nghiep vu chiiySn nganh, linh
vuc hoElc 01 de tai, chuong trinh, de an cua co quan, don vi nod vien chiic cong
tic dupe giao thuc Hen da dupe cap co tham quyen ban hanh hoac ngHem thu
(phdi co quyet dinh cua ngu&i co tham quyen cu tham gia xay dung van ban,
chuang trinh, de an, de tdi nghien ciht khoa hoc vd kem theo van ban xdc nhqn

de an, de tdi da du<?c cap co tham quyen thong qua).

IX Dieu kien mien thi mon ngoai ngu, mon tin hoc

Vien chiic tinh den thai diem cuoi cung npp h6 sa dang ky dp thi nang
ngich dupe mien tH mon ngoai ngQ hoac mon tin hoc kH cd m6t trong cac dieu

ki^n sau:
1. Miin thi mon nsoai neu: Vien chiic tinh den thai diSm 30/8/2018 (Then

diem cuoi cimg nop ho sa) dang ky du tH thang hang dupe mien tH m6n ngoai
ngu kH co mpt trong cac dieu kien sau:
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-Vien chiic tur du 55 tudi trd leu doi vdi nam va tu dh 50 tu6i trd len doi

vdi nu;
-Vien chiic dang lam vi$c 6 vung dan tqc thidu so; cd chiing chi dao tao

tiSng dan toe thieu so do ca so dao tao cap theo tham quyen;

-Vien clitic la ngudi d^n t^c thieu so dang lam viec or vung d^n tqc thieu

so;
-Vien chtic co bang tot nghiep ve ngoai ngu cung trinh do dao tao hoac or

trinh do dao tao cao han so vdi trinh do dao tao chuyen mdn, nghiep vu quy dinh
trong tieu chuSn cha chiic danh du thi;

-Vien chiic co bang t6t nghidp theo yeu cau trinh do dao tao hoac 6 trinh
dQ dao tao hoac 6 trinh do ddo tao ca horn so vdi trinh do dao tao chuyen mon,
nghiep vu ^uy djnh trong tieu chuin cua chiic danh du thi hoc tip ^ nude ngoai
hoac hoc bang tieng nude ngoii 6 Vi$t Nam;

-Vien chiic co bang tot nghiep tiSn si, thac si hoac cd chiing chi ngoai ngu:

tuong duong cap do B1 khung Chau Au trd len con trong thdi han 02 nam ke tu
ngay cap bang tot nghiep, chiing chi den thai diem cuoi cung nop ho sa dang ky
du thi thing hang.

2. MiSn thi mon tin hoc doi v&i vien chiec da tot nghifp tit trung cap
chuyen ngdnh cong nghe thong tin trd len.

HI. Ho so1 dang ky du1 thi
H6 sa ding Icy du thi thing hang g^m cd:
-Ban sa ydu ly lich {Mail so 2 Soyiu ly lich vien chuc ban hdnh kem theo

Thong t^ sd 12/2012/TT-BNV hgdy 18/12/2012 cua Bo Noi vu), cd xac nhan ctia
ca quan sii dung vien chiic;

-Ban nhan xet, danh gia ciia ngudi diing dau ca quan su dvmg vien chiic
theo cac dieu kien, ti6u chuan quy dinh tai Khoin 3 Didu 29 Nghi dinh so
24/2010/ND-CP, trong do neu cu the ket qua danh gia, phan loai vien chuc hang
nim cua 03 nim gin nhat (2015, 2016, 2017);

-Ban sao chiing thuc bing tot nghi$p dai hoc trd len vdi chuyen nganh
dao tao phu hop vdi nganh, llhh vuc cdng tac;

-Ban sao chiing thuc chiing chi boi duang nghiep vu QLNN ngach
chuyen vien chinh hoac cd bang t6t nghiSp cap ly luan chinh tri - hanh chinh,
thac sy quan ly hanh chinh cdng, tien sy quan ly hanh chinh cdng;

-Ban sao chiing thuc chiing chi ngoai ngir vdi trinh do tuon^ duang bac 3
khung ning luc ngoai ngu Vi?t Nam theo quy dinh tai Thong tu sd 01/2014/TT-
BGDBT ngay 24/01/2014 cda Bo Gi^o due va B^o tao ban hanh khung nang luc
ngoai ngii 6 bac dimg cho Viet Nam hoac cd chiing chi dho tao tiing dan tdc
thieu so do ca sa dao tao cd th^m quyen cdp ddi vdi vien chiic dang lam viec d
vung dSn toe thieu so;

-Ban sao chung thuc chiing chi tin hoc vdi trinh do dat chuan ky nang sii
dune cone nehe thdne tin ca ban theo quy dinh tai Thong tu 03/2014/TT-



(2)Bin nhan xet danh gia.
(3)Ban sao Bang tot nghiep dai hoc trd len.
(4)Chiing chi b6i duong nghiep vu QLNN ngach Chuyen vien chinh;

Bang tot nghipp Cao cip ly luan chinh tri - hanh chinh; Bing Thac si, Tiln si
chuyen nganh quan ly hanh chinh cong, quin ly cdng.

(5)Chiing chi tin hoc, ngoai ngu:.
(6)Giay chiing nhpn siic khoe.
(7)Tai lieu chiing minh dap ling tieu chuin vS tham gia nghien ciiu, xay

dvmg van ban quy pham phap lupt, dg tai, de an (neu tren).

(8)Quyet dinh bo nhi^m vao chiic danh nghe nghiep vien chiic & tuang
duang.

(9)QuySt dinh luang hiSn hudng.
Jib so dang ky du thi cua moi vien chiic dupe bo vao mot bi dvmg rieng

cd ldch thudc 250x340x5mm (theo quy dinh tai Diem a Khoan 1 Bi&u 1 QuySt
dinh s6 06/2007/QD-BNV ngay 18/6/2007 cua B^ trudng B^ Npi vp vi viec ban
hanh thanh pMn hd so can bp, cdng chiic va mau bieu quan ly ho so can bp,
cdng chiic. Dong thdi, ke khai day dii theo phieu ke khai thong tin du thi thang
hang vien chiic hanh chinh tir chuyen vien len chuyen vien chinh nam 2018

(theo mau dinh kem).
IV. To chuc thu-c hien
1. Nhu cu thi thang hang len chuyen vien chinh nam 2018 dupe xc dinh

tren so lupng dd diSu kien, tieu chuan du thi; can cii vao vi tri viec lam de dam
bao tfnh nhii har> trone viec bo tri. sir dung lao dpng. Tren ca sd do, de nghi Thu

hoac Quyet dinh xep bac luang diu tien vao chiic danh nghe nghiep vien chiic

va tuang duang va Quyet dinh luang hien hudng.
.  Lieu v: De thuan tien cho cong tac ra sodt ho so, de nghi vien chicc dang

ky die thi sap xep ho so theo thi tie sau day:

BTTTT ngay 11/3/2014 cua Bo trudng Bp Thong tin va TruySn thong quy djnh
tieu chuin ky nang sir dung c6ng nghe thong tin hope chiing chi tin hoc ling

dung tuong duong;
-Ban sao y Quyet dinh cua ngudi co thSm quydn giao chii tri nghien ciiu,

xay dung hoac la thanh vien ban nghien ciiu, ban soan than xay dung van ban
nghiep vp chuySn nganh, Hnh vuc hoac de tai, chuong trinh, de an ciia ca quan,
don vi noi vien chiic cdng tac dupe giao thuc hidn, kem theo ban photo (trang

dau va trang cu6i) van bn nghiep vu chuydn nganh, dS dupe dtp c6 tham quyen
ban hanh hoac van ban xac nhpn (dau do) de in, chuong trinh, de tai da dupe

cip c6 thlm quyln thong qua.
-Giay chiing nhan siic khoe do ca quan y t c6 tham quyen cap trong th^^i

han 30 ngay, tinh den ngay nop ho so du thi nang ngach;
-Ban-sao-y-Qayet-^^hrbo-nhiern-viQ-chuc-danlLnghe-jighiep vien chiic_



traong cdc don vi can cii doi tuong, tieu chuan, dieu kien dy thi thang hang len
chuyen vien chinh nam 20 L 8 neu tren bao cAo ve so lirong, co cau chiic danh
nghe nghiep vien chiic chuySn nganh hanh chinh Hen co, lap danh sdch thi sinh
du diSu ki&i du thi (theo bieu dinh kern) giii vS Vu To chiic can bg - B6 Tai
chinh.

2.Danh sach vien chiic du diSu kien du thi dk nghi gui trade ngay
30/8/2018, dong thdi giii file mem djnh dang excel vS dia chi email:
buianhtuan 1 @mof.gov.vn va phamdinhlieu@mof. gov.vn. Sau thdi han nay, don
vi khong giii danh sach kem hd so dy thi vd Phong T6ng hop - Bien che, Phong
814 (theo ddu cong van den cua Bo Tdi chinh), coi nhu don vi khong co nhu cdu
dang ky du thi.

3.Thii tracing cac don vi chiu trach nhiem ve ho so, danh sach vien chiic du
cac tieu chuin, didu kien tham dy ky thi thang hang.

Moi chi tidt xin lien he: Phong T6ng hep - Bien chd, Vu To chdc can bo
(042.2202828 may le 8118 hoac 0912.750.466 - Pham Dinh Lieu).

Bo Tai chinh xin thong bao ede don vi biet va to chiic tridn khai thyc
Men./. 7^

Nal nhan: ^XL. BO XRlTOiNG
- Nhu tren;KT. VU^fil VX^ TO CHU"C CAN BO
-Lim:VT,TCCB.6W
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F Cam kct cua vien chile va xic nhan cua den vi ve thong tin ke khai tai phieu ding ky dp thi:
1.Cam kit cua vien chic du thi:

Toi xin cam ket cic npi dung ke khai nu hn li dung su fliat vi chiu trach nhipm tnrdc phip luit vS tinh
trung thuc ciia noi dung kS khai n6u tren.

2.Xac nhgn cua can bg ra sodt, kiim tra, Idp danh sdeh du thi:

Ba A soat h6 so va d6i chieu th6ng tin ke khai cua vien chile dir thi vdi h6 se cin bo vi xac nhan ngi dung
ke khai va h6 se trting nhau.

3.Xdc nhdn cua thi trudng ca quan, dan vj cd tham quyin qudn ly, su dying vien chuc:

Vien chile dupe cit du thi thing h^ng khOng trong thbi gian xem xet xii ly ky lu^t; dii diu kipn, tieu chuan
theo quy dinh cila phap luat vi hudng din cia Bo Tii chinh.

NgeM ke khaiCin b I^p.danh sich    Thu tru&ng don viCan bo ra soat ho so

(Kv. ghi ro ho tn1(K ghi ro hp ten)(Ky, ghi ro hp ten)ciaVuTCCB

|(Kecacgiaytcrthi6u)13.    .
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Mile khen thudng
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Co quan ban hanhNgiy ban hanhS6 hi^u QD

Ten de tai, dS an... da tham gia:
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Bo nhiem ngach

Npi dung"
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NcddpNgiy dpS6 hipu van
bang/Chiing chi
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Ngogi ngtt
ChiingchiQLNN
Chuyen mSn nghipp vu
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STT

A ThSng tin ve van ban

PHEEU KE KHAITH6NG TIN VTf THITHANG EL^NG VIEN CHlTC
HANH CHINH TIT CHUYEN VIEN LEN CHUYI^N VIEN CHINH NAM 2018

Hg va Ten:

Ngiy th^ng nam sinh:
Dan toe:
Den vj cong tic:


