HUONG DAN PHAN CONG LICH GIANG
TREN CONG THONG TINPAO TAOTINCHI
(Kem theo Thdng bao so 925/TB-HVTC ngay 01/09/2021 cua Giam doc HVTC)

Buoc 1: Truy cdp vao “Cong théng tin dae tao tin chi” theo dia chi:
www.dangkytinchi.hvtc.edu.vn (Minh hoa hinh 1)

C & dangkytinchihvic.eduvn/loginpage.aspx b+ d '

) R CONG PAO TAO TIN CHI

| Ké hogch déng ky | Quan Iy

Théng bao | Huwéng dan DKH Théi Khoa Biéu | Chweng trinh déo tgo | Cé van hoc tap

Hinh 1

Buwéc 2: Chon “Vai tro: Can bd, giang vién”, sau d6 nhap tai khoan, mat khau cua
Bo mdn da duogc cap, nhap ma xac nhan. Click "Pang nhap™ (Minh hoa hinh 2)

CONG PAO TAO TIN CHI

The¥i Khéa Biéu | Chweng trinh dao tao | Cé vén hoc tap | Ké hoach dang ky

Vai tro: O Sinh vién
@ Can bg, giang vién
C6 van hoc tap

Tén dang nhap:|nguyenvana s
Mat khau: [seesees *
Ma xac ﬂhén:|535335 | *0 E o B

(Ban phai nhap ma xac nhan chinh xac nhu so trong anh bén
canh)

$ | Dang nhép l

Hinh 2



Buoc 3: Sau khi dang nhap thanh cong tai chic nang “Danh cho Khoa & B§ mén”,
chon va click chuét vao chirc nang “Phan céng giang day” (Minh hea hinh 3)
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CONG PAO TAO TIN CHI

Danh cho Khoa & Bo mén Danh cho cb van hoc tip Thong ké Thong bao Tran

2022 (10/8/2021 16:22:5)
hoc 2021-2022 (25/6/2021 17:19:21)
1 va chuong trinh 2 (11/6/2021 15:28:36)
HINH THIFC THI BAI TAP LON, TIEU LUAN; THI VAl

Tai bai thi lai cda sinh vién

Tai bai thi hoc ky cia sinh vién

Tai ludn viin TN cia sinh vién

n lich giang (D
In lich giang (LT, VB2) ine (21/5/2021 22:25:2)

In lich giang gidng vién

In lich giang chi tiét B6 mén 3:9)

In phiéu cham/phiéu thdng nhit diém nam hoc 2020-2021 (21/5/2021 16:9:7)
021 15:40:52)

Duyét dang ky tén dé tai tét nghiép 3:]'

J)

a 55 (9/4/2021 10:46:41)

Nhip diém rén luyén sinh vién

Tai danh sach sinh vién I5p tin chi

iét (Ngan hang Lién viét) (11/3/2021 16:20:55)
Hinh 3
Bwéc 4: Tai giao dién cta chie nang "Phan cong giang day'’. Loc chon hoc lai dot 3

hoc ky I ndm hoc 2021 - 2022 va t6 chire thuc hién phan cong giang day vao cac cot
thong tin tuong tng (Minh hea hinh 4)

HQC VIEN TAI CHINH
ACADEMY OF FINANCE

CONG PAO TAO TiN CHI

Trang chi Cong cu Db mat khdu Danh cho Khoa & Bo mén Danh cho cb van hoc tap Thing ké Thong bao Trang sinh vién Pang xuat
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Cap nhat

Hinh 4

Budc 5: Sau khi viéc phan cong giang day hoan thanh click Cap nhat dé Iuu thong tin.



Buoc 6: Sau khi d@ cap nhat huu thong tin phan cong giang day trong chirc nang “Danh
cho Khoa & B§ mdn” chon va click chuot vao chirc nang "In lich giang (HL, HB,
HCT)" (Minh hoa hinh 5)

CHINH

we  CONG DPAO TAO TIN CHI

gcu Déim I Danh cho Khoa & Bo mon 1 Danh cho cd van hoc tap Thong ké Théng bdo Trang sinh v

BANG  Taibaithilai ca sinh vién O MON: Tin hoc Tai chinh ké toan

ocC ky Bﬂ"d HGC ! Tai bai thi hoc ky cia sinh vién

| Tai luan van TN cua sinh vién “
| Phén cong giang day -

In lich giang (BHCQ)

| In lich giang (LT, VB2)

“ In lich giang (HL, HB, HCT)

In lich giang giang vién J

| Inlich giang chi tiét B mén

\ In phiéu chdm/phiéu thong nhét diém

Nhap diém rén luyén sinh vié g 1c . . = - (b 4 .

A I e s s vien 5 Van Hién, Phurdng Birc Thang, Quén Bac Tir Liém, Ha Noi
Duyét ding ky tén dé tai tot nghiép
Tai danh sach sinh vién léep tin chi

E_mall hocylental

Tai giao dién ctia chire nang "In lich giang (HL, HB, HCT)"". Loc chon hoc lai dot 3 hoc ky |
nam hoc 2021 - 2022, sau dé click chen chiic ning ""Tao béo c4o™" cho dén khi giao dién hién thi
danh sach thong tin c4c 16p tin chi da duoc phan cong giang day. Tiép tuc click chen chire ning
"'Két xuit ra tép EXCEL" dé tai vé tép file excel lich phan cong giang day (Minh hoa hinh 6)

oo CONG PAO TAO TIN CHI

Trang chi Ccong cu Doi mét khau Danh cho Khoa & Bd mon Danh cho cb van hoc tip Thing ké Théng bdo Tran
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CONG DAO TAO TiN CHi - HOC VIEN TAI CHINH Pia chi: S6 58 Lé& Van Hién, Phurérng Birc Théng, Quén BéAc Tir Liém,
Co quan chi quan: Hoc vién Tai chinh Bién thoai: 0243 8389326 | Fax: 0243 8388906




